
 

 

 

Nevada Aviation Association 

April 18, 2024 

3:00 pm  
 

 
1. Call to Order and Determination of Quorum 

 
2. Approval of minutes of the March 25, 2024, NvAA Board of Director’s meeting 

 
3. Secretary’s Report  

 

4. Treasurer’s Report 
 

5. President’s Report 
 

6. KCA 2024-205 Addendum 
 

7. Conference Accounting 
 

8. 2025 NvAA Conference 
 

9. RFP Lobbyist 
 

10. NvAA General Meeting 
 

11. Board Member Comments 
 

12. Next Meeting May 23, 2024, 3pm 
 

Adjourn 





NvAA 2024 Conference Budget 

Expense Gross Income

Registration $12,300.00

Convention Center Sponosrship $23,650.00

Meals Total $35,950.00

Board Meeting $26.78

Eldorado No VI Itailian Buffet $2,550.00

Bar Tab No Host Bar $448.81

Tuesday Board of Director's Package $1,920.00

Tuesday Lunch $1,920.00

Tuesday Break

Wednesday Breakfast $1,377.00

Wednesday Break $714.00

Eldorado Meals subtotal $8,956.59

Service Chg/Taxes $2,602.23

Eldorado Catering Total $11,558.82

The Renaissance President's Dinner $4,830.19

Tuesday night reception $363.96

Meal Totals $16,752.97

KCA Estimate $2,500.00

A/V $3,546.50

Supplies Printing $1,180.00

Expenses Subtotal $7,226.50

KCA est $2,500.00

Registration $12,300.00 Bags $16.00

Sponsorships $23,650.00 Vivpins $285.50

Printing $800.00

Total Expenses $23,979.47 Shipping $78.32

Net Income $11,970.53 $1,179.82





















 

 

Request for Qualifications (RFQ) 24-01 

Government Affairs Services

Nevada Aviation Association (NvAA)

 
 

 
 
 

PROJECT MANAGER: Kenneth G. Moen, A.A.E. 775-240-0533
 
BID SUBMITTAL DATE: Monday, May 4, 2024 at 12:00 PM
 
 
  

Proposal Issued By: 
 

Nevada Aviation Association

Kenneth G. Moen, President

1575 Delucchi Lane

Suite 219

Reno, NV. 89502



REGISTRATION FORM 

This form will be used to communicate information with respect to questions and addenda as needed.  

Please fill out and email registration form to President.NvAA@gmail.com. If we do not receive a form,  

there is a risk that you will not receive important information. 

Name of Applicant: _____________________________________________________ 

Address: ______________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Telephone: ____________________________________________________________  

E-Mail: _______________________________________________________________ 



 

 

NOTICE & REQUEST FOR QUALIFICATIONS – RFQ 24-01 
Nevada Aviation Association (NvAA)

 

Services:   Government Affairs Services

Project Number: RFQ 24-01

Deadline for Submittal: May 24, 2024 at 12:00 PM 

Town Staff Contact: Kenneth G. Moen, President
(775) 240-0533 

Location of Bid Opening: Armstrong Consultants
1575 Delucchi Lane Suite 219 

Reno, NV 89502

Contract Documents 
available at

Electronic Bid Documents: 

www.nevadaaviation.org/
For assistance, please call Kenneth G. 

Moen, 775-240-0533
 
Date and Location for Submittal of Sealed Proposals:  Sealed qualifications will be 

received at the offices of Armstrong Consultants 15�5 'elucchi /ane Suite �1� 5eno, 

N9 89502 until 12:00 p.m., Monday, May 24, 2024, for the above services. Qualifications 

must be submitted in a sealed envelope clearly marked on the outside with the name of 

the services and the solicitation number (GOVERNMENT AFFAIRS SERVICES – RFQ 

24-01). Any qualifications received after the time specified will be returned unopened. 

It is the proposer’s responsibility to assure qualifications are received at the above 

 location on or before the specified time.

Proposal Requirement:  Each qualification will be in accordance with the requirements 

set forth in the Request for Qualifications, which may be obtained at the Armstrong 

Consultants 15�5 'elucchi /ane Suite �1� 5eno, N9 89502. Any qualification which 

does not conform in all material respects to the Request for Qualifications will be 

 considered non-responsive.

Scope of Work: The Association is seeking a consultant for Government Affairs

Services for the Nevada Aviation Association, a 501(c)6 Non-Profit organization. EIN 88-
 047695.

Right to Reject Proposals:  The Association reserves the right to reject any or all 

proposals, waive any informality in a proposal or to withhold the Award for any reason 

 the Association determines.

Equal Opportunity:  The Association is an equal opportunity employer.  Minority and 

women’s business enterprises are encouraged to submit proposals on this solicitation. 

Certified Disadvantaged Business Enterprise (DBE) firms who are qualified are 
 encouraged to respond to the RFQ.

Nevada Aviation Association 

      Kenneth G. Moen, President

Publication Dates:  April 19, 2024



 

 

REQUEST FOR QUALIFICATIONS RFQ 24-01 

Project Name:  GOVERNMENT AFFAIRS SERVICES
   

PROJECT DESCRIPTION & REQUIREMENTS 
 
SCOPE OF WORK
The Nevada Aviation Association is requesting Statements of Qualifications from 

licensed, registered, and qualified firms/teams to provide Government Affairs Services 

for the Nevada Aviation Association, a 501(c)6 Non-Profit organization.
 
TERM
The Association anticipates entering into a one (1) year contract with four (4) one (1) 

year options to extend the contract upon the mutual agreement of the Association and 

the selected consulting firm. The services to be provided may include, but are not 

limited to, advising, leading, assisting the NVAA with planning, communicating, and 

implementation of strategic initiatives set forth by the NVAA.

 

ADDITIONAL SERVICES
• Preparing legislation and/or other materials in support of NvAA priorities.

• Advocating for legislation or issues of importance to the NvAA.

• Gathering community support on behalf of legislation or issues of importance to NvAA.

• Providing strategic and/or policy advice to the NvAA. 

• Providing access to elected and/or appointed officials.

• Help educate local, county, state and federal officials to the importance of aviation to 

the state economy.

• Help grow Association membership and create alliances with like-minded 

organizations.

This list is not exhaustive nor limited to required or necessary services.
 
EXPERIENCE AND SUBMITTALS
The firm/team should have demonstrated successful experience in working with the 

Nevada Legislature, Nevada Executive Branch, and other State, County and City 

governments.Certified Disadvantaged Business Enterprise (DBE) firms who are 

qualified are encouraged to respond to the RFQ. Should you be interested in 

responding to this request please provide the Association with (�) paper copies of your 

firm’s Statement of Qualifications and one electronic copy on a thumb drive. Submittals 

shall be brief and concise, containing no more than 15 pages of material (exclusive of 

front and back cover, dividers, and transmittal letter). Minimum font size is 11 point. 

Submittals in excess of 15 pages shall be considered non-responsive. The NvAA 

assumes no obligation in the solicitation of this Statement of Qualifications and all costs 

of responding to this solicitation shall be borne by the interested consultants.

 

SELECTION PROCESS AND EVALUATION CRITERIA
 Evaluation and selection of the consultant will be based on: 



 

 

1. Experience and qualifications of your firm in providing government affairs 

services.List client projects completed in the last three (3) legislative sessions  

that were under contract to your firm. The client list should include the client 

category (private, government, aviation, non-profit) legislative session, and a 

description of the solution/outcome.
2. Professional qualifications and experience of principles and key personnel who will

perform the services during this procurement period.
3. The name, address and telephone number of at least three (3) clients that can

be used for reference of services rendered.

4.  Provide three examples of successful projects on behalf of clients similar to the    
Nevada Aviation Association. 

 

SELECTION
Selection of a firm/team may be based solely on the Statement of Qualifications. The 
Association, however, reserves the right to conduct interviews if necessary. The firm/team 
considered by the Association to be the most qualified will be selected for the 

term, subject to approval by the Association Board of Directors and successful contract 

negotiation. Negotiation of a fee is limited to the services expected to be performed 

during the term. The fees for subsequent services will be negotiated at the time those 

services are needed. Please submit fee request with SOQ.

 

SUBMITTAL INFORMATION
Firms wishing to respond to this request should submit their Statement of Qualifications 
no later than 12:00 p.m. on Monday, May 24, 2022. Submittals should be sent to:

 

ATTN:  Kenneth G. Moen, President
NvAA
1575 Delucchi Lane, Suite 219 

Reno, NV 89502

 
CONTACT INFORMATION
Should you require additional information, or if you have any questions, please contact 

Kenneth G. Moen, President at (775) 240-0533 or President.NvAA@gmail.com

 
 
 



 

 

  
EXHIBIT A 

 
  STATEMENT OF QUALIFICATIONS EVALUATION CRITERIA

 
 
 

 



STATEMENT OF QUALIFICATIONS EVALUATION CRITERIA (BASED ON 100 POINTS)   

Each Statement of Qualifications (SOQ) will be evaluated according to the following criteria:   

 

A. General information. (10 points)  

Provide a general description of the company and/or team that is proposing to provide the services,  

including identifying key subconsultants.  Provide a listing of key personnel as well as the firm’s and  

office registrations.  Additionally, for each key person, provide the following information:  

1. Length of time with the firm  

2. Total number of years of experience  

3. Applicable  

4. Area(s) of expertise as it relates to the categories noted  

 

B. Experience and Qualifications of the Firm/Team and Key Personnel (45 points)  

1. Provide a list of similar clients on which the project team has experience. For each  

reference client, please provide the following information:  

2. Description of the client, including appropriate legislation passed or championed. 

3. Client representative and/or client information.  

4. Role of the firm, including a description of the services provided.  

5. Role of each key team member who worked on the reference legislation and the percentage  

of time spent by each key team member on said project  

6. Approximate dates services were provided.  

7. Reference information (two contacts including current telephone numbers per project)  

 

C. Overall evaluation of the firm/team and its perceived ability to provide the required services will be  

considered along with the evaluators’ perception of the clarity, completeness, and presentation of  

the Statement of Qualifications. This is to be determined by the selection panel members. No  

submittal response is required for this item. Information obtained from the Statement of  

Qualifications and from any other reliable source may be used in the evaluation and selection  

process.    



D. Understanding of aviation and airports and approach to advocacy for the industry in the state.  (45 

points)  

Discuss any major issues your team has identified in your research or understanding of aviation and the 

economic impact of aviation in the various Nevada communities and a statewide aviation system, and 

your firm/team intends to address the initiatives listed in the NvAA Strategic Plan and the Nevada 

Airport and Heliport System Plan (NAHSP). Identify the expertise and ability of your firm/team to 

effectively implement a strategy to produce educational and successful outcomes for enhancing a 

statewide aviation system. Identify any innovative strategies that may be incorporated and/or 

innovative solutions to reorganizing the Nevada Department of Transportation prioritize the initiatives 

outlined in the NAHSP. Also, discuss the particular expertise your firm/ team offers and how you 

propose to use that expertise to benefit the NvAA and its members to add value to the process. 


